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1. OO0mue moJIoKeHUs

1.1. AnmuHHCcTpaTOpa MH(MOPMALIMOHHBIX CUCTEM mepcoHanbHbIX JaHHBIX (MCII[IH) (nanee
— AZIMMHHUCTpATOp) Ha3HA4YaeT CBOUM INpHuKazoM JupekTtop MyHUIMNanabsHOro 00 KETHOTO
VUPSKICHHUsT  JOMOJHUTENbHOr0  oOpasoBanms  «JleTckas  mKoila  HMCKYCCTB»
MYHHUIMIAIBHOTO pailoHa bnarosemeHckuili paiion PecnyOnuku bamkoproctan Ha
ocHoBaHMM [lonokeHMsT O pa3rpaHMYEHUH [paB JOCTyna K o0pabaTbIBaeMbIM
NIEPCOHAIbHBIM JAHHBIM.

1.2. HenocpeAaCTBEHHBIM pyKOBOAMTENEM AJIMUHUCTparopa sBisercs [upexTtop
MyHumunaasHoro OOJHKETHOTO YUpPEeXIEHUs JONOJHUTEIbHOro oOpa3oBaHMs «JleTckas
IIKOJIa HWCKYCCTB» MYHHIIMINIAIBLHOTO paiioHa bmarosemenckuit paiion PecmyOnuku
bamkoprocras.

1.3. AnmuHHCTpatop B CBoel padoTe pPYKOBOACTBYETCS HACTOSINEH WHCTPYKIHEH,
PYKOBOJSIIMMU W HOPMATHBHBIMH  JOKyMeHTamu P® wu  pernaMeHTHpYHOIMMU
JOKYMEHTaMH  MyHMIMIANBHOIO  OHOJKETHOIO  YUPEXKIEHUS  JOHNOJHUTEIBHOIO
oOpa3oBanusi «/leTckas IKoOiIa HCKYCCTB» MYHHLMIAIBHOTO paiioHa braroBemeHnckuii
pation PecniyOonmku bamkoprocras.

1.4. ApmuHucTparop oOTBe4yaeT 3a o0ecrneueHHe YycTOMunmBOil paboTocrnocoOHOCTH
anemenToB UCII/IH u cpencTB 3auThl pu 00pabOTKe MEPCOHATBHBIX IAHHBIX.

2. J10J:KHOCTHBIE 00SI3AHHOCTH

AnMUHUCTpATOp 00s13aH:
2.1. 3Hatb U BBINOJHATH TPEeOOBAHUS [IEUCTBYIOUIUX HOPMATUBHBIX M PYKOBOISIIUX
JOKYMEHTOB, & TaKK€ BHYTPEHHUX MHCTPYKIIMI, PYKOBOJICTBA MO 3aIUTe MHGOPMAIUU U
pacropsbKeHUH, perJaMeHTUPYIOIIUX TIOPSIOK IeHCTBUH 10 3auTe HH()OPMAIIUH.



2.2.  ObecneunBaTh YCTAaHOBKY, HAaCTPOMKY U CBOEBPEMEHHOE OOHOBJIEHHE 3JIEMEHTOB
NCITH:

- MPOTPaMMHOTO OOECTIeUeHHUs] aBTOMATHU3WPOBAHHBIX paboumx mect (APM) m cepBepoB
(omepanMOHHbBIE CUCTEMBI, TPUKJIATHOE U clieluanbHoe nporpammuoe odecneuenue (110));
- anmnaparHbIX CPEJICTB;

- anmnapaTHbIX ¥ IPOTPAMMHBIX CPEJICTB 3aLUTHI.

2.3.  Oo6ecneunBath  pabotocnocooHocTh  3memeHToB  MCIIJIH w  ynokadpHOU
BBIYUCIIUTEIIBHOM CETH.

2.4. OcynecTBiIsATh KOHTPOJIb 3a MOPSAJIKOM y4yeTa, CO3[aHUsl, XPAaHEHUSI U UCIOJIb30BaHUS
PE3EPBHBIX U apXUBHBIX KOIUN MAaCCUBOB JaHHBIX, MAILIMHHBIX (BBIXOAHBIX) JOKYMEHTOB.
2.5. OOecneunBath (PYHKIMOHMPOBAHME U TOAJIEPKUBATH PAOOTOCTIOCOOHOCTH CPENCTB
3aILUTBHI.

2.6. B cmnydae orTkaza pabOTOCIOCOOHOCTH TEXHUYECKUX CPEACTB M IPOrPaMMHOIO
obecnieuenust snemeaToB MCII/IH, B TOM Yncie cpencTB 3amuTsl HHGOPMAIIH, TPUHIMATD
MEphl MO KX CBOEBPEMEHHOMY BOCCTAHOBJICHHIO W BBISBICHUIO MPUYUH, MPUBEAIINX K
OTKa3y paboTOCITOCOOHOCTH.

2.7. TlpoBoauTh MNEPUOAWYECKUN KOHTPOJIb NPUHATBIX MEp IO 3alluTe, B Ipejelax,
BO3JI0KEHHBIX Ha HETO (DYHKITHH.

2.8. XpaHUTb, OCYHIECTBIATh MPHUEM U BbIJJauy NEPCOHAIBHBIX IApOJIEN IOJIb30BATENEH,
OCYLIECTBJIATh KOHTPOJIb 3a MPABUJIBHOCTBIO MCIIOJIB30BAHUS MEPCOHAIBHOTO MapoJisd
Omneparopom UCII/H.

2.9. OO6ecrnieunBaTh TMOCTOSHHBIM  KOHTPOJb 3a  BBIMOJIHEHUEM  IOJIb30BATEISMU
YCTaHOBJIEHHOTO KOMILJIEKCA MEPONPUATHI 11O 00ecriedeHnI0 0e3011aCHOCTH HHPOPMAIUH.
2.10. MadpopMupoBaTh OTBETCTBEHHOTO 32 00ECIICYCHNE 3aIIUTHI IEPCOHATBHBIX JAHHBIX O
(akTax HapymIEHUS YCTAHOBJICHHOTO MOPSAIKA pabOT M MOMBITKaX HECAHKIIMOHUPOBAHHOTO
noctyna K uHpopmanmonHbiM pecypcam UCIT/IH.

2.11. TpeGoBarpb mnpekpaiieHuss oOpabOTKHM HWHOOpPMAIMK, KaK B LEJIOM, TaK W I
OTJENbHBIX I0JI30BATENIEH, B Cllydyae BBISIBICHMS HApyLIEHWH YCTaHOBJIEHHOI'O MOpSIKa
pabot wiu HapyumeHus: Gpynkunonuposanus UCIIIH unu cpeacTs 3amuThl.

2.12. ObecneunBaTh CTPOroe BBINOJIHEHHE TpPeOOBaHUM MO OOECredYeHHI0 0e30MacHOCTU
uHGOpMAIMK TIPU OPTaHMU3ANNU OOCTYKMBAHHS TEXHHUYECKUX CPEICTB M OTHpPaBKEe HX B
pemoHT. TexHuueckoe OOCIYKMBAaHHE M PEMOHT CPEACTB BBIYMCINUTEIBHOW TEXHUKH,
MpeHa3HauYeHHbIX Uisl 00paOOTKM MEPCOHATBHBIX JAAHHBIX, MPOBOJAATCS OpraHU3ALMSIMHU,
MMEIOIMMHU COOTBETCTBYIOIIME JILIEH3UH. [Ipu poBeIeHUN TEXHUYECKOT0 00CTYKUBAaHUS
M PEMOHTA 3allpellaeTcs IepeaBaTh PEMOHTHBIM OpraHu3alMsM y3ibl U OJIOKH C
AJIEMEHTaMU HAKOIUIEHUS M XpaHeHus uHpopMmaiuu. Belmenmme u3 cTpos 3J€MEHTH U
OJIOKM CPE/ICTB BHIYUCIUTEILHON TEXHUKH 3aMEHSIOTCS Ha AJIEMEHTHI U OJIOKU, TPOIIEAIINe
CHEIMaJIbHBIE UCCIIEOBAHUS U CIIELIMATIBHYIO IPOBEPKY.

2.13. IlpucyrcTBOBAaTH NpPHU BBHINOJIHEHUH TEXHUYECKOTO OOCITY)KMBAHHS HIEMEHTOB
NCTIH, cTopoHHUMH (PU3UYECKUMU JTIOABMU U OPTaHU3aIUSIMU.

2.14. IlpuHuMath Mepbpl MO pEarupoBaHUIO, B CJIydae BO3HUKHOBEHUSI BHELUTATHBIX
CUTyallui ¥ aBapUUHBIX CUTYAILUH, C [IEJIbIO JIMKBUAALMHU UX ITIOCIEICTBHMN.

3. IIpaBa u orBeTCTBeHHOCTH afMuHucTpatopa UCI/In

3.1. Anmunuctpatop HWCII[lH umeeTr mnpaBo B OTBEIEHHOE €My BpEMs pelIaTh
MIOCTABJIEHHBIE 33J]a4d B COOTBETCTBUU C MOJHOMOUYUSAMHU Joctyna K pecypcam UCII/H, B
TOM YHCJIE IPOU3BOJUTH YCTaHOBKY M HacTpoiKy anemeHToB MICII/IH, KOHTpOIMpOBaTh U



noaaepxuBath padotocrniocodHocts MCII[IH ¥ BBINOMHATH MpOYHE JACUCTBUS B paMKax
JIOJDKHOCTHBIX 00SI3aHHOCTEIA.

3.2. Anmunuctparopsl UCIIIH, BuHOBHBIE B HecoOmoaeHuun HacTtosiiei uHCTpyKUIUU
pacueHuBarotcs kak Hapymurenu denepanbHoro 3akona PO 27.07.2006 r. N 152-03 «O
MEePCOHANBHBIX JAHHBIX» M HECYT TPaXJAHCKYI0, YTOJOBHYIO, aIMHUHUCTPATHUBHYIO,
TUCHUTIIMHAPHYI0O W HMHYK IPEIYCMOTPEHHYH 3aKOHOJATeIhCTBOM  Poccuiickoii
denepannv OTBETCTBEHHOCT.





